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ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NEW DELHI
OFFICE OF DIRECTOR

F.No. 40-30/2022-Estt.I 23.04.2024
OFFICE MEMORANDUM

Sub: Avoiding administrative meetings which involve clinical team members during

OPD hours

During the morning interactions with AIIMS faculty members, it has been highlighted
that often various administrative meetings (like procurement committee meetings
etc.) are convened during their OPD hours. In such cases, clinical team members are
often required to leave the patients waiting in the OPD till they return from the

meeting, thereby causing inconvenience to the patients & their attendants.

Accordingly, it is advised that all administrative meetings, in which the clinical team
members are expected to participate, should be convened, as far as possible, outside
their OPD hours. If for some emergent reason, such meetings are required to be held
while the OPD’s are functioning, the clinical team members should be given the option
to join virtually for a brief duration or they should be freed from the said meeting on

priority in the minimum possible time.
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